
Customer: _______________
Invoice: __________________

Tech: ____________________

A/C tune-up checklist
A/C tune-up checklist

A/C Tune up checklist

1. Introduce yourself,
giving the customer your
business card.

2. Confirm verbally with
customer the work to be
performed.

3. Get directions to the
equipment area.

4. Cycle equipment to
verify operation.

5. Inspect the thermostat
operation and
programming.

6. Clean or replace filter.

Condensing Unit

7. Inspect and clean the
outdoor condensing unit.

8. Inspect for visible
refrigerant leaks.

9. Inspect wiring and
control unit.

10. Inspect the fan
assembly.

11. Suction pressure: _______ 12. Discharge pressure: _______

13. Recommended
subcooling:

_______ 14. Actual subcooling: _______

15. Clean control panel. 16. Inspect safety
controls.
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17. Inspect electrical
components.

Indoor Unit

Inspect the 
condensate drain line.

Delta T: ________

Verify compressor amps.

Verify correct voltage to 
equipment.

Inspect refrigerant lines.

Note model and serial number of any parts to be
ordered below:

Model #(s): Serial #(s): ____________________

Take photo of installed 
parts and attach to work 
order.

Clean up, double 
checking that all tools are 
gathered and site is left 
cleaner than it was when 
you arrived.

Technician

Tech name Date

Customer

Customer name Date
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17b. Capacitor: Rating _____ Actual _____
17c. Contactor condition: Dirty, Pitted, Overheated, Other (note)

Extra time charges for deep 
cleaning or difficult access 
apply.




